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JOB DESCRIPTION

Please note: this post is exempt from the provisions of the Rehabilitation of Offenders Act 1974.

Job Title:
Bank Staff
Hours:
As required to meet the needs of the pre-school
Reports to:
Pre-School Manager / Deputy Manager
Job purpose: 
To assist in the smooth running of the pre-school

To ensure the safety and well-being of the children

To ensure our staff to child ratios are maintained
Principle duties:
· To assist in the setting up and clearing away of all activities and equipment.

· To ensure high standards of hygiene and safety are maintained always.

· To provide opportunities for children to engage with others, play and explore, actively learn and create and think critically to enable effective and motivated learning (The Characteristics of Effective Learning).

· To have awareness of the prime and specific areas of learning and provide learning opportunities within these areas.

· Add observations to electronic learning journal for children as required

· Support children who may have ICP (Individual Child Plan) targets with support from the setting SENCO
· Helping children with personal care as required (offering drinks and snacks, helping with toileting and hand washing, etc).

· Liaise with children’s families as required to ensure open communication and promoting the well-being of the children.

· Ensuring confidentiality at all times relating to any information gained on children and their families attending the setting.
· To be aware of the pre-school policies, procedures and risk assessments and adhere to these always.

· Prepare for, attend and participate in staff meetings, staff supervision and training sessions and support the culture of continuous improvement and personal development.  (Please note, staff meetings take place half termly outside of usual working hours and training sessions may also be outside of usual working hours).

· To support the work and beliefs of the pre-school by helping to create an environment that promotes open and equal opportunities for children and adults.

· To work as part of a team and support colleagues.

· To take part in special events and outings (which may be outside of usual working hours).
· To carry out any other duties as from time to time deemed appropriate to the post to ensure the smooth running of team and setting.
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